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Staff working with UMBC (Dept Name).

If you are working or volunteering with UMBC (Dept Name) department and will be working with minors, you will need to participate in a background check.  

Location: UMBC Police Station (in rear of Lot #8 across from the PAHB)  
Times:   By Appointment Only

Steps and contacts:  

1. Schedule your appointment:  E-mail livescan@umbc.edu to schedule the actual fingerprint scanning (takes approx. 30 minutes for them to do it at the UMBC Police Station).  Include the name of the department requesting you to be fingerprinted in your email.  Be sure to take a valid form of government-issued photo identification such as a driver's license, passport or military identification and your completed LiveScan Pre-Registration Application.
2. What do you say when you get to the Police Station?  Tell them that you are working with UMBC (Department) that requires a background check. You are here to get your fingerprint scan and will leave this document with payment information with them.  The chart string for payment is found below. The background check results will be sent to the Human Resources Background Check Specialist.
3. The officer will enter your payment information and will give you a receipt.  Return that receipt to the attention of (Supervisor) located at (Dept Name).
 


Information:
I’m working with UMBC (Dept Name) that requires a background check. 
 

Name: _________________________________________________


Authorization #   9000043802

The Department of (Dept Name) chart string for payment is:    
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